BY E-MAIL
11.6.2022
M/s. The Globe Radio Company
Attn.: Mr. K.M. Jainul Abdeen, Vice President <grc@globemachinery.com>
Dear Jainul Abdeen,

1.
From the proforma invoice attached, it is noticed that the buyer has only signed without mentioning anything. Their confirmation of the proforma invoice should be with the words “accepted” or “agreed” and after this expression the person can sign, mention his name and designation and then the rubber stamp seal of the buyer is to be affixed. This will ensure that there is a proper arrangement for supply of the machinery to Peru.
2.
Accordingly, you can request your buyer to confirm acceptance of the proforma invoice in this manner and return it duly signed. 
3.
Find attached our bill towards fees for consultation and guidance in this regard on various dates. Kindly arrange for payment. Hard copy of the bill is being sent by post.
Regards,
S. Murugappan

Attached: as above.

sm/ss

